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 REGULATORY SERVICES  
 
1. Environmental Health 
 
 

Subject: Detail: Delegated by: Delegated to: 

Public Health 
Applications 

To approve or grant but not to disapprove 
or refuse, applications for registration and 
licences of a Public Health nature (and not 
otherwise specifically mentioned). 
 

Exec Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
 
 

Notices & 
Works in Default  
 

To issue notices and carry out works in 
default under:- 

a) Prevention of Damage by Pests Act 
1949  

 

 

 

 

 
 
b) The Factories Act 1961. 
 

  
 
Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
/Environmental 
Health Officers 
 
 
Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
/ Env’t Health 
Officers  
 

Issue of 
Licences & 
Registration 

The issue of licences and registration:- 

a) Under Pet Animals Act 1951, Animal 
Boarding Establishments Act 1963, 
Riding Establishments Act 1964 and 
1970 and Breeding of Dogs Act 1973. 
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Subject: Detail: Delegated by: Delegated to: 

 b) For the sale of milk and the issue of 
licences and the registration for the 
production of milk under the Milk and 
Dairies Regulations. 

c) Registration of premises as 
appropriate under Sections 14 and 15 and 
power of entry under Section 17 of the 
Local Government (Miscellaneous 
Provisions) Act 1982. 
 

  
Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
/ Env’t Health 
Officers  
 

Birds of Prey To grant licences for the display of birds of 
prey on land owned or administered by the 
Council.  
 

Council – 
22.11.04. 

H o Regulatory 
Services 
 

Powers of entry 
– Miscellaneous 
Provisions 

Power of entry under Section 17 of the 
Local Government (Miscellaneous 
Provisions) Act 1982. 
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
/ Env’t Health 
Officers  
 

Powers of entry, 
etc. – Licensing 
Act 

To exercise the powers of entry, inspection 
and enforcement as required under the 
provisions of the Licensing Act 2003 and 
regulations made thereunder.   
 

Council – 
22.11.04. 

Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
/ Env’t Health 
Officers / Env’t 
Health 
Technicians / 
Licensing 
Officers  
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Subject: Detail: Delegated by: Delegated to: 

Buildings not 
secured against 
unauthorised 
entry 

To serve notices and undertake works in 
connection with buildings not effectively 
secured against unauthorised entry or likely 
to become a danger to health, under the 
provisions of Section 29 of the Local 
Government (Miscellaneous Provisions) Act 
1982. 
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
/ Env’t Health 
Officers  
 
 
 

Chimney 
Heights / Clean 
Air Act 

To approve, or refuse, applications for prior 
approval and chimney heights under the 
Clean Air Act 1993. 
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
/ Env’t Health 
Officers  
 

Notices / Works 
under Public 
Health Acts 

To issue notices under the Public Health 
Acts 1936 – 1969.   
 
Authority to carry out work under Section 
17 of the Public Health Act 1961 as 
amended.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
/ Env’t Health 
Officers  
 
 

Inspections / 
Notices – Public 
Health Act 2006 

To carry out inspections and serve notices, 
as appropriate, under the provisions of the 
Health Act 2006.  
 

 Env’t Health 
Enforcement 
Officers /  
Env’t Health 
Officers  / 
Env’t Health 
Technicians 
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Subject: Detail: Delegated by: Delegated to: 

Authorised 
Officers  -  
Noise & 
Statutory 
Nuisance and 
Control of 
Pollution  

To act as Authorised Officers under the 
Noise and Statutory Nuisance Act 1993 and 
the Control of Pollution Act 1974.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers  
/ Env’t Health 
Technical 
Assistants / 
Pollution 
Control Officer 
 

Notices and 
Consents -  
Control of 
Pollution 

To issue Notices under Sections 58A and 
60 and to issue Consents under Section 61 
of the Control of Pollution Act 1974.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing /  
H o Regulatory 
Services /  
Env’t Health 
Officers / 
Pollution 
Control Officer 
 

Action in default   
Control of 
Pollution 

To undertake action in default under 
Section 59B of the Control of Pollution Act 
1974.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers  
 

Scrap Metal 
Dealers Act 

Registration of premises and powers of 
entry under the Scrap Metal Dealers Act 
1964. 
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers  
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Subject: Detail: Delegated by: Delegated to: 

Notices –  
Misc Provisions 
Act 1976 

To issue notices under Section 16 of the 
Local Government (Miscellaneous 
Provisions) Act 1976.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers  
/ Env’t Health 
Technicians 
 
 

Slaughter of 
Poultry  

To carry out Council’s functions under the 
Slaughter of Poultry Act 1967. 
 
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
 

Health and 
Safety at Work 
Etc. Act 1974:- 

a) Section 20 Power of Inspectors - 
entry, investigation, question, 
sampling, testing, seizure etc.  

b) Section 21 Service of Improvement 
Notice  

 

 

 

 

 

c) Section 22 Prohibition Notice 

 

 

 

 

 

 a) & b)  
Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers/ 
(a)Env’t Health 
Technicians 
 
 
c) Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
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Subject: Detail: Delegated by: Delegated to: 

 d) Power to deal with cause of 
imminent danger. 

 

 

 

 

 

 

e) Formal cautions 

 

 

f) Prosecutions 

 

 
 

 d)  Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
 
 
e) H o 
Regulatory 
Services / Env’t 
Health Officers  
 
f)  H o Legal, 
Equalities and 
Democratic 
Services 
 

Dangerous Wild 
Animals  

Power of entry and to issue licences under 
Dangerous Wild Animals Act 1976. 
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
 

Prevention of 
Infectious 
Diseases and 
Food Poisoning 

To carry out the Council’s functions in 
relation to the prevention of infectious 
diseases and food poisoning under the 
Public Health (Control of Diseases) Act 
1984, in conjunction with the Consultant for 
the Control of Communicable Diseases.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
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Subject: Detail: Delegated by: Delegated to: 

Food Safety Act 
1990 and 
European 
Communities 
Act 1972 

To exercise any and all powers and duties 
granted to the Council by regulations, 
Orders and statutory instruments enacted 
pursuant to any provisions of the Acts 
(Food Safety Act 1990 and European 
Communities Act 1972) 
 
(The relevant Officer is authorised to 
enforce regulations (as amended) made 
under the European Communities Act 1972 
and for which the Council is the appropriate 
enforcing authority, including but not limited 
to the following Regulations: 
 

 The Products of Animal Origin (Import 
and export) Regulations 1996; 

 The Meat (Enhanced Enforcement 
Powers) regulations 2000; 

 The Products of Animal origin (Third 
Country Imports) (England) 
Regulations 2006 

 The Food Hygiene (England) 
Regulations 2006.  

  

Exec Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
/ Food Safety 
Officer 
 

Food Hygiene  
Regulations -  
Notices, 
Samples, 
Powers of entry 
and 
Enforcement 

To exercise the Council’s powers under the 
Food Hygiene (England) Regulations 2006 
including the service of notices, 
procurement of samples, powers of entry 
and enforcement procedures.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
 

General Food 
Regulations  

To exercise the Council’s powers under the 
General Food Regulations 2004.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
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Subject: Detail: Delegated by: Delegated to: 

Proper Officer – 
Control of 
Diseases 

To act as the Proper Officer of the Council 
under Section 101 of the Local Government 
Act 1972 and the Public Health (Control of 
Diseases) Act 1984.  
 

 Consultant for 
Control of 
Communicable 
Diseases and 
any medical 
practitioner 
he/she 
appoints to 
deputise as 
Proper Officer. 
 

Licensing Act 
Functions 

To carry out the Council’s functions in 
respect of the Licensing Act 1964, 
in conjunction with Principal Solicitor. 
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
 

Pollution 
Functions - 
Various 

a) To carry out the Council’s functions 
relating to the pollution of air, water and 
land, the control of noise and other statutory 
nuisances under the Clean Air Acts, the 
Control of Pollution Act 1974 and the 
Environmental Protection Act 1990 except 
as specified in b) to e) below)  
 

b) To serve abatement and prohibition 
notices in respect of statutory nuisances 
and take default action in respect of noise 
nuisance. 
 

 

 

 

c) To take default action in respect of 
abatement and prohibition notices served 
under the Environmental Protection Act 
1990.  

 

 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
 
Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
 
Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
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Subject: Detail: Delegated by: Delegated to: 

 d) To exercise the powers of 
Authorised Officers for the purposes of the 
legislation listed in a) above and obtain 
warrants of entry from a Justice of the 
Peace for the purposes of that legislation. 
 

 
 
 

 

 

 

 

e) To institute legal proceedings under 
Part III of the Environmental Protection Act 
1990, the Clean Air Act 1993 and the 
Control of Pollution Act 1974. 
 

 

 

 

 

f) To exercise powers under Schedule 
4 of the Environmental Protection Act 1990. 
 

 

 

 

 

 

g)  To administer formal cautions.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
/ Env’t Health 
Technical 
Assistants / 
Pollution 
Control Officer 
 
 
Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services /  
H o Legal, 
Equalities and 
Democratic 
Services 
 
Director of 
Planning, 
Regeneration, 
Regulation and 
Housing and 
his/her 
nominees duly 
authorised in 
writing 
 
Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
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Subject: Detail: Delegated by: Delegated to: 

Sunday Trading To carry out the Council’s functions under 
the Sunday Trading Act 1994.   
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
/ Env’t Health 
Technicians 
 

Dogs and Pest 
Control 

To carry out the duties entailed in the 
Council’s Dog and Pest Control Service. 
 
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
 

Slaughterhouse 
Act Functions 

To carry out the Council’s functions under 
the Slaughterhouse Act 1974.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 

Misc Provisions 
Act –  
 
Safety of 
unoccupied 
houses 
 
Sanitary 
appliances at 
places of 
entertainment 
 
Obstructions in 
private sewers 
 
 
Works in default 

Local Government (Miscellaneous 
Provisions) Act 1976 has this been 
repealed? 
 
Section 8, power to ensure safety of 
unoccupied houses.  
 
 
Section 20, to serve notices requiring the 
provision of sanitary appliances at places 
of entertainment.  
 
 
Section 35, power to serve notices 
requiring removal of obstructions from 
private sewers. 
 
To do works in default and recover 
expenses.  

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / Env’t 
Health Officers 
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Subject: Detail: Delegated by: Delegated to: 

Animal Acts To carry out the Council’s functions under 
the Animal Health and Welfare Act 1984 
and the Animal Welfare Act 2006. 

Exec Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 
 

Building Act 
Notices 1984 

To serve notices under the Building Act 
1984 and authority to carry out work arising 
from notices served under 
 
a) Sections 59, 60, 64, 68, 70, 72 (1) (a), 
72, 76, and 84; and 
 
 
 
 
b)  Section 79.  

Exec a)  Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / 
Environmental 
Health Officers 
 
b)  Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services, in 
consultation 
with Chief 
Executive 
 

Control of 
Asbestos at 
Work 

To reduce the minimum 28 day notification 
period before any employer can carry out 
work under Regulation 6 of the Control of 
Asbestos at Work Regulations 1987 if the 
EDPRRH is satisfied that a reduction in the 
notification period will not prejudice health 
and safety.  
 

Exec Director of 
Planning and 
Regeneration/ 
H of 
Regulatory 
Services 
 

Premises Safety 
- H&S Exec 

To assign or transfer enforcement 
responsibility in respect of any particular 
premises to the Health and Safety 
Executive and to accept the assignation or 
transfer of responsibility from the Health 
and Safety Executive for any premises 
under Regulations 5 and 6 of the Health 
and Safety (Enforcing Authority) 
Regulations 1989.  

Exec Director of 
Planning and 
Regeneration/ 
Head of 
Regulatory 
Services 
 



 

CONSTITUTION – PART 3 – TABLE 3.10  

 

 

RBC Constitution\SoDOff – 2013 

RBC JUNE 2013 

 

 

Subject: Detail: Delegated by: Delegated to: 

Caravan Sites To be the Lead Officer and to take action 
on matters relating to the Caravan Sites 
Act 1968.  
 

Exec H o Regulatory 
Services 

Air Pollution –
Environmental 
Protection Act 
1990 

To carry out the functions of the Council 
under the Environmental Protection Act 
1990 Part 1 (Air Pollution) except for the 
refusal or revocation of an authorisation 
Part III (Statutory Nuisances and Clean Air), 
Part VI (genetically modified organisms) 
and Part VIII (miscellaneous)  
 

Exec Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services 

Commercial 
Confidentiality - 
Section 22, 
Environmental 
Protection Act 
1990 

 To authorise commercial confidentiality of 
information made under Section 22 of the 
Environmental Protection Act 1990.   
 

Exec Director of 
Planning and 
Regeneration / 
H o Regulatory 
Services, 
following 
consultation 
with the  
Portfolio 
Holder?? / 
Principal 
Solicitor /  
Monitoring 
Officer? 
 

Powers of Entry 
/ Authorised 
Officers 

To exercise the powers of entry, inspection 
and investigation by Authorised Officers as 
specified in any legislation the enforcement 
of which is delegated to Director of 
Planning, Regeneration, Regulation and 
Housing. 
   

Exec Head of 
Regulatory 
Services / 
Environmental 
Health Officers, 
EH Technical 
Assistants and 
Technicians 
 

Cooling Towers 
and Evaporative 
Condensers  
 

To carry out the Council’s functions under 
the Notification of Cooling Towers 1992.  
 

Exec Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / 
Environmental 
Health Officers 
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Subject: Detail: Delegated by: Delegated to: 

Pesticides – 
Enforcement 
under Env’t 
Protection Act 
1985 

To enforce Part III of the Environmental 
Protection Act 1985 in respect of pesticides 
safety as amended by the Pesticides (Fees 
and Enforcements) Act 1989.  
 

Exec Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services  
 

Trespassers / 
Traveller 
Incursions- 
Exercise of LA 
Powers 
Steve 
Shammon note 
says vested in 
LECS 
directorate 
Community 
Services – 
Angie Heighway 

To authorise the exercise of local authority 
powers under the Criminal Justice and 
Public Order Act 1994 relating to 
occupation of land and premises by 
trespassers / travellers etc.  
 

Exec Relevant 
Director / 
Director of 
Planning, 
Regeneration, 
Regulation and 
Housing / H o 
Regulatory 
Services / 
Environmental 
Health Officers 
and 
Technicians /  
H o Legal 
Equalities and 
Democratic 
Services  
 

Trespassers / 
Traveller 
Incursions – 
Civil Legal 
Proceedings 

To authorise the institution of civil legal 
proceedings for possession of land and 
premises owned by the Council occupied 
by trespassers / travellers without 
permission and further legal proceedings 
for their eviction from such land and 
premises.  
 
 

Exec Director of 
Planning and 
Regeneration/ 
H of 
Regulatory 
Services /  
H of Legal 
Equalities and 
Democratic 
Services, in 
consultation 
with relevant 
Director 
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Subject: Detail: Delegated by: Delegated to: 

Home Energy 
Conservation 
Reports 
submission 
Check 

Home Energy Conservation Act 1996. 
Authorisation to prepare, publish and 
submit to the Secretary of State the 
Council’s Home Energy Conservation 
Reports.   
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing /  H o 
Regulatory 
Services 
 

Fixed Penalty 
Notices -  
Environmental 
Protection Act 
1990 

To issue fixed penalty notices under 
Section 88 of the Environmental Protection 
Act 1990.  
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing, in 
consultation 
with Head of 
Legal 
Equalities and 
Democratic 
Services 
and their 
nominees, duly 
authorised in 
writing 

Environmental 
Protection Act 
1990 – Legal 
Proceedings 

To institute legal proceedings under 
Section 87 of the Environmental Protection 
Act 1990. 

Executive 
Committee 

Director of 
Planning, 
Regeneration, 
Regulation and 
Housing in 
consultation 
with H o Legal 
Equalities and 
Democratic 
Services 
and their 
nominees, duly 
authorised in 
writing. 
 
 

Formal Cautions To administer formal cautions as an 
alternative to the above. 
  
 

Executive 
Committee 

Director of 
Planning, 
Regeneration, 
Regulation and 
Housing 
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Street Litter 
Control Notices 

To serve street litter control notices under 
section 93 of the Environmental Protection 
Act 1990.  
 

Executive 
Committee 

Director of 
Planning, 
Regeneration, 
Regulation and 
Housing 
 

Litter Control 
Areas 

To carry out preparatory work in relation to 
designating an area as a Litter Control 
Area.  
 

Executive 
Committee 

Director of 
Planning, 
Regeneration, 
Regulation and 
Housing 
 

Litter Abatement 
Notices 

To serve litter abatement notices under 
Section 92 of the Environmental Protection 
Act 1990.  

Executive 
Committee 

Director of 
Planning, 
Regeneration, 
Regulation and 
Housing 
 

Clean 
Neighbourhoods 
and Env’t Act 
2005 Powers 

To exercise the relevant powers, including 
the issuing of Fixed Penalty Notices, within 
the Clean Neighbourhoods and 
Environment Act 2005 as outlined in 
Appendix A1 to the report to Executive 
Committee of 21 February 2007.  
 

Executive 
Committee 
 

Head of 
Regulatory 
Services, in 
consultation 
with Head of 
Legal 
Equalities and 
Democratic 
Services 

Abandoned 
Vehicle Notices 

To issue abandoned vehicles notices under 
the Refuse Disposal (Amenity) Act 1978. 
 
 
 
 

Exec H o Regulatory 
Services, in 
consultation 
with H o Legal 
Equalities and 
Democratic 
Services 
 

Environmental 
Protection  Act 
1990 Powers 

To exercise the powers, including the 
issuing of Fixed Penalty Notices, within 
Section 47ZA of the Environmental 
Protection Act 1990.   
 

Exec H of 
Regulatory 
Services, or 
his/her 
nominee,  
in consultation 
with H of Legal 
Equalities and 
Democratic 
Services 
 

Emergency 
Action 

To take emergency action on owner-
occupied property for Repair Notices, 

Exec Director of 
Planning, 
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Deferred Action Notices, Closing Orders, 
Demolition Orders or group repair 
proposals. 
 
 

Regeneration, 
Regulation and 
Housing, in 
consultation 
with relevant 
Portfolio Holder 
Members 

Powers of Entry To exercise the powers of authorised 
Officers in respect of entry, inspection and 
investigation in relation to housing 
condition as specified in any legislation the 
enforcement of which is delegated to the 
Director of Planning and Regeneration. 

Council Director of 
Planning and 
Regeneration/ 
H of 
Regulatory 
Services / 
Environmental 
Health Officers 
/ EH Technical 
Assistants / EH 
Technicians 
 

Authorisation 
of Officers 

To authorise Officers to act under the 
provisions of the Housing Act 2004 and to 
authorise Officers to issue and refuse 
licences, as appropriate.   
 

Council Head of 
Regulatory 
Services, in 
consultation 
with the 
relevant 
Portfolio Holder   
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2. Regulatory Services - Licensing 
 

Subject: Detail: Delegated by: Delegated to: 

General 
Licensing – 
Premises / 
Personal, etc. 
 

Day-to-day management of the General 
Licensing Service.   
 

  
 
 

 Head of 
Regulatory 
Services 

Licensing Act  
Licenses 

To process and issue, Premises and 
Personal Licences, and Temporary Event 
Notices (TEN’s), in accordance with 
relevant statutory provisions of the 
Licensing Act 2003, and relevant Guidance.  
 

Council Head of 
Regulatory 
Services 

Licensing Act  
Licenses – 
preconditions 

To issue licences under the Licensing Act 
2003, when preconditions required by the 
relevant authorities have been met.  
 

Council Head of 
Regulatory 
Services 

Reviews of 
Premises 
Licences 

To determine what constitutes “compelling 
circumstances” and “relevant, vexatious, 
frivolous or repetitious representations” in 
relation to reviews of premises licences. 
 
(# if the Chair is precluded from considering 
the matter owing to either Ward and/or 
other prejudicial interests, refer to Vice-
Chair of the Licensing Committee, or an 
appointed Chair of the Licensing Sub-
Committee)  
 

Council 
(13/3/6) 

H o Regulatory 
Services, or 
H o Legal, 
Equalities and 
Democratic 
Services, in 
consultation 
with Licensing 
C’ttee Chair # 
  

Minor 
Variations - 
Licensing Act 
2003 

To determine decisions in the administration 
process for Minor Variations under the 
Licensing Act 2003 as follows: 

a) change of name and address of 
someone named in the Premises 
Licence – Section 33 of the Licensing 
Act 2003; 

b) application to change the Designated 
Premises Supervisor – Section 37 of the 
Licensing Act 2003; 

 

Council H o Regulatory 
Services 
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Subject: Detail: Delegated by: Delegated to: 

 c) application in relation to licence for 
community premises that authorises the 
sale of alcohol to dis-apply the 
mandatory conditions concerning the 
supervision of alcohol sales by a 
Personal Licence Holder and the need 
for a Designated Premises Supervisor – 
Sections 25A and 41D of the Licensing 
Act 2003; 

d) application for Minor Variation of 
Premises Licence to add a licensable 
activity. 

 

  

Licensing - 
Gambling Act 
2005 
 
Premises 
Licences – 
Process and 
Issue 
 

To process and issue, where no 
representations have been received or 
representations have been withdrawn, 
applications, variations and transfers of a  
Premises Licence in accordance with any 
relevant statutory provisions of the 
Gambling Act 2005, and relevant Guidance.  
 

Council H o Regulatory 
Services / 
Licensing 
Manager / 
Licensing 
Officer 

Premises 
Licences - 
Provisional 
Statements  - 
Process and 
Issue 

To process and issue, where no 
representations have been received or 
representations have been withdrawn, 
applications for a Provisional Statement for 
a Premises Licence in accordance with any 
relevant statutory provisions of the 
Gambling Act 2005, and relevant Guidance.   
 

Council H o Regulatory 
Services /  
Licensing 
Manager / 
Licensing 
Officer 

Applications 
for Permits 
and 
Registrations -   
Process and 
Issue 

To process and issue applications for 
permits and registrations in accordance with 
any relevant statutory provisions of the 
Gambling Act 2005, and relevant Guidance.  
 

 Council H o Regulatory 
Services /  
Licensing 
Manager / 
Licensing 
Officer 
 

Cancellation 
of gaming 
machine 
permits 

To process any cancellation of licensed 
premises gaming machine permits.   
 

Council H o Regulatory 
Services /  
Licensing 
Manager / 
Licensing 
Officer 
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Temporary / 
Occasional 
Use  

To process and issue temporary use notices 
/ occasional use permissions in accordance 
with any relevant statutory provisions of the 
Gambling Act 2005, and relevant Guidance.   
 

Council H o Regulatory 
Services /  
Licensing 
Manager / 
Licensing 
Officer 
 

Prosecutions 
for Offences 

To authorise prosecutions for offences 
under the Gambling Act 2005.   
 

Council H o Legal, 
Equalities and 
Democratic 
Services, in 
consultation 
with H o 
Regulatory 
Services 

Licensing - 
Misc 
 

   

Street 
Collections 

To issue licences or permits under the 
House to House Collections Act 1939, 
Police Factors etc. (Miscellaneous 
Provisions) Act 1916 (as amended)  
 
 

Council H o Regulatory 
Services /  
Licensing 
Manager / 
Licensing 
Officer 
 

Licensing – 
Taxis 
 

   

Hackney 
Carriage and 
Private Hire 
Licences 
 

To grant Hackney Carriage and Private Hire 
Vehicle Licences.   
 

 Director of 
Planning, 
Regeneration, 
Regulation and 
Housing /  
H o Regulatory 
Services /  
Licensing 
Manager / 
Licensing 
Officer 
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Hackney 
Carriage and 
Private Hire 
Licences – 
initial grant / 
renewal 

To grant Hackney Carriage and Private Hire 
Drivers’ Licences: 

a) in respect of an initial application, if the 
ordinary driving licence contains no 
more than 6 current penalty points and 
the application has not been previously 
refused by the Licensing Committee. 

b) in respect of a renewal application, if 
ordinary driving licence contains no 
more than 6 current penalty points and 
the application has not been previously 
refused by the Licensing Committee. 

 

Council 
(12.09.05) 

Director of 
Planning, 
Regeneration, 
Regulation and 
Housing /  
H o Regulatory 
Services /  
Licensing 
Manager / 
Licensing 
Officer 
 

Hackney 
Carriage and 
Private Hire 
Licences – 
Suspension 

To suspend Hackney Carriage and Private 
Hire drivers' Licences.  
 

Council Director of 
Planning, 
Regeneration, 
Regulation and 
Housing /  
H o Regulatory 
Services /  
Licensing 
Manager   
 

Failure to 
Produce 
Documents / 
Observe 
Conditions - 
Suspension 

To suspend licences of taxi drivers and 
proprietors of vehicles who fail to produce 
documents as required by legislation and 
who fail to observe licence conditions. 
 
 

Council Director of 
Planning, 
Regeneration, 
Regulation and 
Housing /  
H o Regulatory 
Services /  
Licensing 
Manager / 
Licensing 
Officer 
 

Unfit Vehicles 
– Suspension 
/ Revocation 

To suspend and/or revoke Hackney 
Carriage and Private Hire Vehicle Licences 
where the vehicles are unfit for use as 
Hackney Carriage or Private Hire Vehicles.   
 

Council Director of 
Planning, 
Regeneration, 
Regulation and 
Housing /  
H o Regulatory 
Services /  
Licensing 
Manager / 
Licensing 
Officer 
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Applications 
for Refusal - 
Refusal 
Protocol 

To refuse Hackney Carriage and Private 
Hire Vehicle Drivers’ Licenses in line with 
Redditch Borough Council’s refusal protocol 
and subject to the right of the applicant to 
appeal against such refusal to the Licensing 
Sub Committee (Taxis)  
 
 

Council H o Regulatory 
Services /  
Licensing 
Manager 

Applications 
for Refusal / 
Contentious 
Applications 

To refer to the Licensing Committee, 
Hackney Carriage drivers’ licences, Private 
Hire drivers’ and Operators licences, where 
an application for the renewal of a licence 
may be refused or a licence may be 
withdrawn or on a contentious initial 
application. 
 

Council Director of 
Planning, 
Regeneration, 
Regulation and 
Housing /  
H o Regulatory 
Services /  
Licensing 
Manager  
 

Private Hire 
Licences - 
Grant 

To grant Private Hire Operators’ Licences.  Council Director of 
Planning, 
Regeneration, 
Regulation and 
Housing /  
H o Regulatory 
Services /  
Licensing 
Manager / 
Licensing 
Officer 
 

Authorised 
Officers 

To authorise in writing an Authorised 
Officer, or Officers, for the purposes of Part 
II of the Local Government (Miscellaneous 
Provisions) Act 1972.  
 

Council Director of 
Planning, 
Regeneration, 
Regulation and 
Housing 
 

 


